OMCKHI MYHUIIMIIAJBHBIA PAMOH OMCKOM OBJIACTH

AnvuHucTpanus KiiroueBckoro cejibCcKoro
nmoceJiecHuA

IHOCTAHOBJIEHHUE

Or 25.04.2012 1. Ne 37 -1

OO0 yTBEepX AECHUU AJIMUHUCTPATUBHOIO pETJaMEHTa IO IPEIOCTABICHUIO
MYHUIIUIATBHON yenyru «Bbigaua opaepa Ha IpoBeneHHe 3eMIISTHBIX padoT
Ha  Tepputopun  KiroueBckoro — cenbckoro — moceneHus — OMcCKoOro
MyHHUIMOAIBHOTO paiioHa OMCKON 00JaCcTh»

B cootBercTBUM ¢ DenepanbHbIM 3aKkOHOM OT 27 urosst 2010 roma Ne
210- @3 «OO6 opraHuzanuu MPEAOCTaBICHHUS TOCYAapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT», PYKOBOJACTBYSCHh DenepaibHbIM 3aKOHOM OT 6
okTs0pst 2003 roma Ne 131- @3 «OO0 oOwmMX NPUHUMIIAX OPTraHU3aALUU
MeCTHOro camoymnpasieHuss B Poccuiickon @enepaunn», DenepaibHbIM
3akoHOM OT 29 nexabpst 2004 roga Ne 190-D3 «I'pagocTpouTebHBIA KOJEKC
Poccuiickon ®@enepanum»

ITOCTAHABJIAIO:

1. YTBepIUTh aIMHUHUCTPATUBHBIA PETJIAMEHT IPEIOCTABIICHUS
MyHUIMNATBHONW ycinyru «Beiaua opaepa Ha npoBeeHHe 3eMIISTHBIX padoT
Ha  Tteppuropun  KiroueBckoro  cenbckoro  moceneHuss — OMCKOTO
MyHUIMNATBHOTO pailoHa OMCKOMl 00JacTH», COIVIACHO MPHJIOKEHUIO K
HACTOSIIIEMY ITOCTaHOBJICHHUIO.

2. Ony0JMKOBaTh HACTOSIIEE MOCTAHOBJICHUE B Tazere «OMCKHiA
MYHHIUITAIbHBINA BECTHUK.
3. KoHTposib 32 UCIOJHEHHMEM HACTOSIIETO ITOCTAHOBJIEHUS

OCTAaBJISAIO 32 COOOM.

['maBa cesbCKOTO MOCETCHUS B.N. Konapamos



[IpunoxxeHue K MOCTAHOBJICHUIO
Anmunuctpanuu KinroueBckoro
cenbckoro noceneHuss OMCKOro

MyHULMIAIBHOTO paiioHa OMcKoi 00acTu
or 25.04.2012 roma Ne 37 -1

AJMUHHUCTPATUBHbIN PerjaMeHT
M0 TMPeaoCTABJEHHI0O MYHUIIUNIAJIBLHON YCJIYTH
«Bbl1aua opepa Ha mMpoBeAeHUEe 3eMJISIHBIX Pa00T HA TEPPUTOPUM
KuarwueBckoro ceibekoro nocesieHuss OMCKOro MyHUIMNIAJILHOTO paiioHa
OMckoii 00J1acTH»

1. O01mme moJ10KeHus

1.1. AIMUHHCTPATUBHBIA PETIAMEHT IO HCIOJHEHUID MYHULHANIAIBHOU
yciyru: «Belmaya opiepa Ha HpOBEIEHUE 3€MIISIHBIX paboT» Ha TEppPUTOpUU
Ki1t0ueBCKOTO CEeNbCKOTO MOCENEHUsT pa3pad0TaH B LEJSAX IMOBBIIIECHUS KayecTBa
IPENOCTABIEHUSI M JOCTYNHOCTH MYHULMIAJIBHON YCIYTH; ONPEAEICHHS CPOKOB,
MOCJIEIOBATEIbHOCTH  JIEUCTBUM  (aAMMHHCTPAaTUBHBIX  IpOLENyp)  MpHU
IPEIOCTaBIEHUU MYHULIMIIATBHOM YCIyTH (nanee — Permamenr).

1.2. IlpenocraBineHne MyHULHMIAIBHON ycinyru «Bselmaua opaepa Ha
IIPOBEJICHUE 3EMIISIHBIX Pa00T» OCYIIECTBIISETCS HA OCHOBAHUMU:

- ®enepanpHOro 3akoHa Nel31 or 06.10.2003 r. «O6 oOuIMX IPUHIIUAIIAX
Opra’u3alyy MECTHOIO caMmoyInpasieHus B Pocculickon denepanumy;

- ®enepanbHoro 3akoHa Ne59 ot 02.05.2006 r. «O nopszke paccCMOTpEHUSs
oOpaienust rpaxaan Poccuiickoit deneparumy;

- I'pamoctpoutensHbiii konmekc Poccuiickonr @enepanum Nel90-D3 ot
29.12.2004 r..

1.3. HacTosiiumii perfiaMeHT sBisieTcsl 00s3aTeNIbHbIM JUIsl UICTIOTHEHUS TIPU
MPEIOCTABIEHUN MYHUIIMNAIbHON YCIIyTH.

1.4. MynununansHas QyHKIMS peaqnu3yeTcs Mo 3asBiICHUI0 (GU3UYECKUX U
IOpUIUYECKUX JIUI (J1aiee - 3asiBUTEIIb).

2. CTanaapT npeaocTaBjieHUsi MyHUIIUNIAJIBHON YCJIYTH

2.1. HaumeHoBaHMEe MyHUUHMIIAIBbHON yciyru: «Bbelgada opaepa Ha
POBEJCHUE 3EMIISIHBIX PaboT».

2.2. HauMeHOBaHueE OpraHa, NpeJOoCTaBIISIIOLIEr0 MyHUIUIIATBHYIO YCIYTY.

2.2.1. MyHuuunaipHas yciayra TpPEaOoCTaBisieTcss AIMUHHUCTpaluen
KiroueBckoro cenbckoro nocenenuss OMCKOro MyHHIIUMIIAIBHOTIO paiioHa OMCKoM
obJsactu (nanee - AAMUHUCTPALIHS)

2.2.2. HemnocpeacTBEHHBIM HWCIOJHUTEIEM MYHHIMIIAJBHOM  YCIYTH
SABJISIETCS YIIOJTHOMOYEHHBIN CIIEITUATHUCT.



2.3. Pe3ynbTaT npeaoCcTaBieHUs] MYHUILIMIIATbHON YCIYTH.

Pe3ynbTaToM NpeaoCTaBICHHUS] MYHHUIIMIAIBHON YCIYyTH SIBJISIETCS Bblaya
AQMUHHCTpalue  opaepa Ha  TPOBENCHHE  3EeMISTHBIX — paboT  mbo
MOTHUBHPOBAHHOTO OTKa3a B BBIJaU€ OpJiepa Ha MPOBECHUE 3eMJIISTHBIX padoT.

2.4. CBeneHusi 0 MOPSAKE MPEAOCTABICHUS MYHUIIUIIAIBLHON YCIYTd HOCST
OTKPBITBIN OOIIETOCTYIIHBIN XapaKTep.

[Ipy HEOOXOIMMOCTH TOMYYEHUSI KOHCYJbTAIlMH 1O JaHHOM yciyre
3asIBUTENM 00paIialoTcsi B AMUHUCTPALIMIO:

- B MUCbMEHHOU (popMe HA OCHOBAHHH MHUCbMEHHOTO OOpaIlleHuUs;
- B YCTHOH (popMe MpH JIMYHOM OOpaIlCHUH 3asBUTEIIS;
- IOCPEICTBOM TeNe(HOHHOM CBSI3H.

2.5. Hnadopmamus o MecTe HaxoXJIeHHS U Tpaduke padOTHI
Anmvunuctpanuu KimroueBcKOro cebCKOTO MOCEIEHNUS:

— MecToHaxoxJaeHue: Omckas obnacth, OMckuit paiton, n. Kirouu, yi.
bepesoBas 1. 1

— mouToBHIN aapec: 644516, Omckas o6xacts, OMckuit paiton, n. Kiroun,
yi. bepe3osas 1.1

— ajpec IEKTPOHHOM MoUThI: a-Ksp@mail.ru

— Trpaduk paboTsl: moHenenpHUK-9eTBepr: 8.00- 16.15

MATHUIA: HE IPUEMHBIN JIEeHb(paboTa ¢ JOKYMEHTaAMH )

00ex : 12.00- 13.00

BBIXOJIHBIE THU: Cy00OTa, BOCKPECEHBE.
(Ha ocnoBanuu IloctaHoBieHnus AaMuHucTpanuu KiitoueBCKOro CeIbCKOro
nocesiennss OMCKOTO MyHHUITMTIAIBHOTO parioHa OMmckoii obmactu ot 15.09.2015r.
No 123-m).

2.6. CripaBounsiii Tenedon: 8(3812) 21-78-76.

2.7. CpoK npenoCcTaBlICHUS] MyHULIUITAIBHOW YCITyTH.

2.7.1. Cpok mnpeaocTaBiICHUS MYHUIUNAIBHOW YCIYyTH HE JOJDKEH
npeBbimath 10 pabouux AHEH cO JHS TOJa4YM 3asBJICHHUS W JIOKYMEHTOB,
YKa3aHHBIX B ITYHKTE 2.9 aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.8. IIpaBoBbIE OCHOBAaHMSA I MPENOCTABICHUS MYHUIMIIAJIBHOW YCIYTH
yYKa3aHbl B II. 1.2 aIMMHUCTPATUBHOTO PETIIAMEHTA.

2.9. HcuyepnbpiBaoliUii  MEpeYeHb JIOKYMEHTOB, HEOOXOIHWMBIX B
COOTBETCTBUM C 3aKOHOJATEIbHHIMU WM WHBIMU HOPMATUBHBIMU TPABOBBIMHU
aKTaMu JJIsl IPEI0CTaBJICHUSI MyHULIUITATIBHOW YCITyTH.

2.9.1. TIlepeueHb JIOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJATEIPHBIMH W WHBIMA HOPMATHBHBIMH TPABOBBIMH aKTaMu IS
MPENOCTABIICHUS ~ MYHUIIMIIATBLHOM  YCIyrd, KOTOphIE 3asiBUTEIh  00s3aH
MPEAOCTaBUTh CAMOCTOSTENIBHO:

1) 3assieHue mo GopMe coriacHo mpuiokeHuio Ne 1 K peryiaMmeHry;

2) JIOKyMEHT, YAOCTOBEPSIIOIINN JIUYHOCTh M JUIS NPEACTaBUTENSA OT

IOpUJIMYECKOTO JTUIA;
3) JlokymeHT, TOATBEPXKAAIOMIUA  TOJHOMOYHUS  OPUIUYECKOrO,
dbu3uYecKoro Juia:

- JIoBEpEHHOCTB;



4) TlpaBoycTaHaBIMBAIOIINE JOKYMEHThI HAa 3€MEJIbHBIN y4aCTOK:

- Konuu 1O0KyMEHTOB, yCTaHABIMBAIOIIMX IMpPaBa HA 3€MEIbHBIM YYaCTOK,
€CIM MpPaBO Ha 3EMEJIbHBbIA y4YacTOK HE 3aperucrpupoBaHo B EnnHom
roCyJapCTBEHHOM PEECTpE MpaB Ha HEJBUKUMOE UMYILIECTBO U CAEIIOK C HUM;

5) IIpaBoycTanaBiIMBaONME JOKYMEHTH HA 00BEKT HEJIBUKUMOCTH:

- Konmnu 1oxyMeHTOB, yCTaHaBIMBAIONIMX MTpaBa Ha OOBEKT HEIBMKUMOCTH,
€CJIM IPAaBO Ha 3[1aHHUs, CTPOEHUs, COOPYKEHUs He 3apeructpuposBanHo B EI'PII u
C/ICJIOK C HUM;

6)YupenurenbHble TOKYMEHTHI JIJISl FOPUANYECKUX JIUIL;

- YcraB opranuzanuu.

7)Cxema K TEXHUYECKHM YCIIOBUSIM;

8) Marepuansl ACHCTBYIONMIEH (aKTyalW3WpPOBAHHOM) TororpapuyecKon
CbEMKH Ha TEPPUTOPUHM 3E€MEIBHOTO ydacTka Ha OyMakKHOM U 3JIEKTPOHHOM
HOCHUTEIIEe, BRINOHEHHBIE B Tporpamme Maplnfo B cucreme koopmunar 55 MCK B
M 1:500 na mnomans ydactka 1o 1 ra, B M 1:2000 na miomans ydactka ot 1 mo
10 ra., mu6o yuyactok JuHeiHoro oobekta, B M 1:5000 npu momaau cBsime 10
ra;

9) Cxema opraHu3anuy JIBIKEHUS TMPH 3aKPBITHH y4acTKa JOPOTH, €CIH
paboThl OyayT TPOM3BOJUTHCS HAa MPOEPKEH YacTu JOPOTH WIM B
HEIMOCPEICTBEHHONM OJM30CTH OT Hee, 4TOo Oyner 3aTpydHATbh JABUKEHUE
TpaHCIOpTa.

2.9.2. IlepeyeHb JOKYMEHTOB, HEOOXOJAMMBIX B COOTBETCTBHUU C
3aKOHOJATEIbHBIMU W HWHBIMH HOPMATUBHBIMM TPABOBBIMU  aKTaMH IS
MPENOCTABIICHUS  MYHUIIMINAIBLHOM  YCIyrd, KOTOpbIE 3asBUTENbh  BIIpPaBe
IIPENOCTABUTH CAMOCTOSITENBHO:

1) [IpaBoycTanaBnMBaronye JOKYMEHTHI Ha 3€MEJIbHBIN YYaCTOK:

- Konum 10KyMeHTOB, yCTaHaBIMBAIOIIMX IIpaBa HA 3€MEJIbHbIN y4acToK,
€CIM TMpaBO Ha 3EMEIbHBIM  Y4YaCTOK 3aperucTpupoBaHo B  EjguHoM
rOCyAapCTBEHHOM PEECTpPE MPaB Ha HEJBUKMMOE UMYILIECTBO U CACIIOK C HUM;

2) IIpaBoycTaHaBiIMBaIOLIME JOKYMEHTbI HA OOBEKT HEJIBUKUMOCTH:

- Komuu [0OKyMEHTOB, YCTaHaBIMBAIOIIMX TMpaBa Ha OOBEKT
HEJBUKUMOCTH, €CIM  T[paBO  HA  3/JaHMs, CTPOEHHUSA,  COOPYKEHUS
3apeructpupoBano B EI'PII;

3) KagacTpoBslil maciopT 3€MeJIbHOTO YYacTKa;

4) KanactpoBbli IIJIaH TEPPUTOPUH;

5) CBUAETENBCTBO O rOCYIapPCTBEHHOM PETUCTPAaLMU IOPUAMYECKOTO JINLA;

6) CBUETEIHLCTBO O TOCYJapCTBEHHON peructpanuu (Gu3nuecKoro JiMia B
KaueCTBE UHIMBHUIYAITHHOTO MPETPUHIMATEIS.

2.9.3. Jlng npoyieHust Cpoka JeUCTBUS opJiepa:
- 3asBJICHHE B MUCBMEHHOW (opMe C yKazaHUEM MNPUYUH HU3MEHEHUs
CpOKa MPOBECHHUS 3EMJISIHBIX paboT;
- OpUTHUHAJI OPJEPA;
2.9.4. 3akpsiTHE OpAEpa.



3aKkpbITHE Opjliepa MPOU3BOAUTCS CIELMATMCTOM TOCIE 3aBEpILIEeHUs padoT,
YKa3aHHbIX B  OpJAEpe, IMpU YCIOBUM BOCCTAHOBIIEHHWS  HApYyLIEHHOI'O
0JIaroyCTpOKCTRA.

BoccraHoBineHHOe — 0IarOyCTpOMCTBO ~ MPUHUMAETCS  CHEUUAIUCTOM B
NPUCYTCTBHUHM 3asBUTENS, TPOU3BOAUTENS PaOOT (MOAPSIAUMKA).

@dakT BOCCTaHOBJIEHUS 01aroycTpoiCTBa 3aBEPSIETCS MOANKUCHIO CIIEHUATUCTA
B 000MX JK3eMIUIsIpax Opjepa, OJWH M3 KOTOPBIX B JajbHEHIIEM XpaHUTCS B
AJIMUHHUCTpAaIHH.

2.9.5. Ilpu HemoCpeNCTBEHHOW ToOJaye 3asBICHUS KOMUU JTOKYMEHTOB,
MEPEUUCICHHBIX B MYHKTE 2.9 aIMUHUCTPATUBHOTO periiaMeHTa, MPEJACTABISIOTCS
C OJTHOBPEMEHHBIM MPEIbSIBICHUEM OPUTHHAIOB JOKYMEHTOB JJIsI CBEPKH.

Komusg kaxmoro mokymeHTa 3aBepsercss orMmerkoi «Komus BepHay,
MOANUCHIO CIENHAINCTa, OTBETCTBEHHOTO 3a MPENOCTaBJICHUE MYHHUIUIIAIbHON
yciyru (¢ ykazanuem ero @.1.0., 10KHOCTH U JaThl IpreMa JOKYMEHTA).

TpeOoBaHUs HACTOALIEIO MYyHKTa HE PACIpPOCTPAHSIOTCS Ha JOKYMEHTHI,
KOTOpPbIE B COOTBETCTBMM C TpeOOBAaHUEM JACHCTBYIOIIETO 3aKOHOJATEIbCTBA
HEO0OXO0IMMO MPEOCTABISATh B HOTAPUAIIBHO 3aBEpEHHOMN (popMe.

2.9.6. B cnydae ecny TOKYMEHTBI MOJAOTCS MO MOYTE, KOMUU JTOKYMEHTOB
JOJDKHBI ~ OBITh  3aBEPEHBl HOTAapUyCcOM JIMOO JIMIOM, HWMEIOIIMM IPaBO
OCYUIECTBJISITh HOTapUalbHbIE JACHCTBUS B COOTBETCTBHM C JICHCTBYIOIIMM
3aKOHOJIaTEIbCTBOM.

2.10. HcuepnblBaronuii  MEpeYeHb  OCHOBAaHMM  JJIsI  OTKa3a B
MPEAOCTaBICHUN MYHULIMIATBHON YCIYTH:

1) Henamiexamee odopmicHHe 3asBICHUS (OTCYTCTBHE B 3asBICHUH
®.N.0. 3asBurens (ecnu 3asBUTENEM SBISETCS (U3WYECKOE JUIO, JHOO
WHIUBUyJIbHBIN MPEITPUHIMATENh), HAMMEHOBAHUS IOPUANYECKOT0 JuIa (eciu
3asIBUTEJIEM SIBJISIETCS FOPUIUYECKOE JIULIO), aipeca, MOANUCH 3asiBUTENS);

2) HECOOTBETCTBUE MPUJIOKEHHBIX K 3asBJICHUIO JOKYMEHTOB IMEPEYHIO,
YKa3aHHOMY B 3asIBJICHUMU;

3) mpencTaBieHHE JOKYMEHTOB HE B TIOJTHOM O0BEME;

4) HECOOTBETCTBUE KOIMUWA JOKYMEHTOB TpPEOOBaHUSIM, YCTAHOBIJIEHHBIM
IMyHKTamu 2.9.6 aAMUHHACTPATUBHOTO PETJIAMEHTA;

5) B ciyyae, eciii 3eMeJIbHbIN YYacTOK, Ha KOTOPBIN 3alpalmBaeTcs opep
Ha MPOU3BOJCTBO 3EMJISTHBIX pabOT, HAXOAUTCS HE Ha Tepputopun KiroueBckoro
celbcKoro noceseHus: OMCKOro MyHUIIMNAIbHOTO pailoHa OMCKON 001acTH.

2.11. llpenocraBneHWE MYyHULMINAIBHOW YCIYTM OCYIIECTBIIAETCS Ha
0€3B03ME3THOI OCHOBE.

2.12. MakcuManbHbI CPOK OKMJAAHUSI B OYEPEAU MPHU MOJaye 3asiBICHUS O
NPEJOCTaBICHUA MYHULMNAIBHON YCIYyTM W MNOpH TOJYy4YeHUU pe3ysbTaTa
MPEeAOCTaBICHNUS MYHULIMNAIBHON YCIYyTU HE JOJKEH MPEBbIMATh 15 MUHYT (Ha
ocHoBaHun IlocraHoBnenuss  AamMuHucTpauuu  KIIrO4eBCKOro  CEIbCKOIO
nocesnenus Ne§0-mm ot 02.09.2013r.).

2.13. Cpox peructpanuu 3asiBJICHUS O MPEIOCTABICHUM MYHULHMNAJIbHOU
YCIIYTH HE JIOJKEH MPEBBIIATH TPEX pabounx JAHEH.



2.14. TpeOoBaHus K TOMEIIEHUAM, B KOTOPBIX MPEAOCTABIACTCS
MYHULIUNAIbHAS yCIIyTa.

2.14.1. Mecta ans OXHAAHUSA JIOJDKHBI COOTBETCTBOBATH KOMQOPTHBIM
YCJIOBHSIM [T 3asIBUTEIICH.

Mecta i OXWJAHUSA  JOJDKHBI  ObITb  OOOPYJOBaHbl  CTYJbSIMH
(KpecenbHBIMU CEKLMSIMU) WU cKaMbsiMu (OankeTkamu). KomnuecTBO mMect Ijist
OKUJAHUS OTIPEAETSETCS UCXOAS U3 (PaKTHUECKON HArpy3KU U BO3MOXKHOCTEH AJIs
WX pa3MeIlIeHUs B 3JJaHUU, HO HE MOYKET COCTaBIISITh MEHee 3 MecT.

2.14.2. Mecra J[nd 3am0JHEHUS  3a4BJICHUM O  MOPEAOCTaBICHUU
MYHUIIUTIATBHOM YCIIYyTH OOOPYIYIOTCS CTYJbSIMH, CTOJAMH U OOECIEeYUBAIOTCS
oOpa3liaMH 3arojHEHUs JOKYMEHTOB, OJaHKaMU 3asBICHUN M pydyKaMH st
UChMa.

2.14.3. llomemeHus s  HENOCPEICTBEHHOTO  B3aWMOJICUCTBUS
CHEUAINCTa, OTBETCTBEHHOIO 3a MPEIOCTAaBICHUE MYHULHUIIAIBLHON YCIIYTH, C
3asIBUTESIMU JOJKHBI COOTBETCTBOBATh KOM(DOPTHBIM YCIOBHAM ISl 3asBUTENEH
U ONTUMAJbHBIM  YCJIOBHSIM pabOThl CHEIUAINCTa, OTBETCTBEHHOIO 32
IPEIOCTAaBIEHNE MYHULMIAIBHON yciIyrd. MecTta HEmoCpeACTBEHHOro IpueMa
3asiBUTENEN TOJKHBI ObITh 000PYOBaHbI CTYJIbSIMHU.

2.14.4. KabuneTsl npuema 3asBUTENCH JOJDKHBI OBITh 00OPYIOBaHBI
WH(OPMAIMOHHBIMU TA0JIMYKaMH (BBIBECKAMHU) C YKA3aHUEM:

- HOMepa KaOuHeTa;

- (hammuu, UMEHHU, OTYECTBA U JIOJDKHOCTH CIIELIUATUCTa, OTBETCTBEHHOTO
3a MPEI0CTABICHUE MyHUIIUITAIBHOW YCIYTH;

- rpaduka npuema.

2.14.5. PaGouee MecTO CHEIUANINCTa, OTBETCTBEHHOTO 3a MPEIOCTABICHHE
MYHUIIUTIATBHOM ~ YCIYTH, JOJDKHO  OBITh  O0OpYJOBAaHO  TEPCOHATBHBIM
KOMITBIOTEPOM € BO3MOXHOCTBIO JOCTyHa K MH(OPMAIMOHHBIM 0a3aM JaHHBIX
(cuctembl «KoHcynbTanT 1oitoc», Lotus Notes), medarammyM U KONUPYHOIIUM
YCTPOMCTBAMM.

2.14.6. Ha wuHbOpMAllUOHHOM CTEHJI€, PACIOJIO)KEHHOM B 3JaHUU
Anmunnctpanun KiroueBcKoro cenbckoro noceneHuss OMCKOro MyHUIIMNAIbHOTO
paiiona OMcKoM 00J1acTH pa3MeNatoTCs CIAEAYIOIIUE CBEICHUS:

1) u3BnIEYEeHUs W3 HOPMATUBHBIX MPABOBBIX AKTOB, COJEPIKAIIUX HOPMBI,
pEerIaMEHTUPYIOLIUE JEATEIIbHOCTD MO MPEJOCTABICHUI0 MYHULIUTIAIBHOW YCITYTH;

2) TEeKCT aIMUHUCTPATUBHOI'O PETIaMEHTA;

3) Onok-cxemy corjacHO mnpuioxkeHnro No 3 K aJMUHUCTPATHBHOMY
pErJIaMEHTY;

4) uadopMaImio Mo MPeI0CTABICHUI0 MYHUIIUTIATLHON YCIYTH.

2.15. Iloka3arenem [OOCTYIHOCTM M KadyeCTBA MYHULHWIIAIBHOW YCIIYT'H
SBJISETCSL:
- OTCYTCTBHE 0OOCHOBAHHBIX Kaj00 U Cy/IeOHBIX UCKOB;
- COOJIIOJIEHHE CpPOKOB IPENOCTABICHUS MYHHULMIIAIBHOW YCIyTH
YCTAHOBJICHHBIX II. 2.7 HACTOAILETO PETJaMEHTA.



2.15.1 TlomemeHusi, B KOTOPBIX MPEIOCTABISIOTCS TOCYJApCTBEHHBIC U
MyHULMNAIbHBIE YCIYTH, 3a]l OKHMJIAHMS, MECTa JJI 3aIllOJIHEHMs 3asBJICHHU O
IIPEIOCTaBICHUN roCyJapCTBEHHOU W MYHULMTIATBHON YCIIyTH,
uH(GOPMAIIMOHHBIE CTEH bl C 00pa3llaMy WX 3aMOJHEHUS U TIEPEYHEM JIOKyMEHTOB,
HEOOXOJUMBIX  JUIS  TPEJOCTABICHUS  KaXJOH  TOCYAapCTBEHHOW WU
MYHUITUTIATPHOW ~ YCIYTH, JOJKHBI OBITh JOCTYNHBI JIJII WHBAJIAIOB B
COOTBETCTBMM C 3aKoHOAATeNbCTBOM Poccuiickon ®enepanyu O COLMATIBHON
3amure uWHBaIMAOB. (VI3MeHeHuss BHeceHbl Ha ocHoBaHUM IlocTraHoBIEHUS
Anmvunuctpanuu KiroueBckoro cenbckoro nocesnenus OMCKOro MyHHUIIMIAIBHOTO
paitona Omckoit obnactu ot 20.03.2017 Ne 56-m).

2.16. Uuble TpeOOBaHWA, B TOM YHCJIE YUYWUTHIBAIOIINE OCOOCHHOCTH
MPEI0CTaBICHUSI MyHUIIUTIATBHON YCIYTH B 3JIEKTPOHHOM (popMme.

2.16.1. Ilopsiok modyyeHus 3aMHTEPECOBAHHBIMU JUIIAMU MH(GOPMAIIUH TIO
BOIIPOCAM IMPEAOCTABICHHUS] MYHULIMITAIbHON YCITYTH.

KoHcynbranmu mno Bompocam MpeAOCTaBICHUS MYHUIUMNAIBHOW YCIyTd
MOTYT OCYIIECTBIISITHCA:

a) B TUCbMEHHOM (hopMe Ha OCHOBAHUM MUCHMEHHOTO OOpaIleHNUS;
0) B yCTHOM popMe MpU JIUYHOM OOpAIICHUU 3asIBUTEIIS;

B) IOCPEJCTBOM TEJIEPOHHOMN CBA3H;

I') IOCPEACTBOM 3JIEKTPOHHBIX PECYPCOB.

3asgBUTEIHL MOXET BbIOpaTh JiIBa BapuaHTa IMOJY4YCHUS  JTUYHOU
KOHCYJIbTallUH:

— B peXHMe 00IIel ouepeau;

— M0 NpeaBapuTenabHOM 3amucu 1no Ttenedony. OmnpeneneHue BpEMEHH
MPOBEICHUS] KOHCYJIbTAMU MO TeNe(POHY SBISETCS MPUOPUTETHBIM CIIOCOOOM
MOJIy4eHUS] KOHCYJIbTALIMH.

Koncynbranmu mnpoBoasTcss B pabouee Bpems. [IpoaomkuTenbHOCTb
KOHCYJIbTUPOBaHUS 3asiBUTENIEH NpHU JIMYHOM IpUEME B cpeaHeM cocTtasisieT 20
MUHYT, IPYA OTBETE Ha TeJe(HOHHBII 3BOHOK B cpeaHeM cocTaBiisgeT 10 MUHYT.

2.16.2. IlpenocraBieHre MyHUIIUTIATBHOW YCIyTU B DJIEKTPOHHOU (opme
OCYILECTBIsIETCS Ha 06a3e MHPOPMAILMOHHBIX CHUCTEM, BKJIOYasi TOCYJapCTBEHHbIC
" MYHHITUTIATbHBIC uH(pOpMaIMOHHbBIC CUCTEMBI, COCTAaBJISIIOILME
MH(OPMAITMOHHO-TEXHOJOTUYECKYI0 U KOMMYHUKAITMOHHYIO HHPPACTPYKTYPY.

[Ipu npenocTaBieHUN MYHHUIMIIATBLHON YCIYTH B DJICKTPOHHOU (dopme
OCYUIECTBIISIIOTCSA:

1) npenoctaBienue uHMOpPMAIMU 3asBUTEISIM M OOECIEUEHUE JOCTYyIa
3asiBUTENEHN K CBEJEHUSAM O MYHUILIMIAJIBHBIX YCIYyrax;

2) mnojaya 3asBICHUS W HMHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTABICHUS MYHULIMIAJIBHOW YCIYTHM, W TPUEM TaKuX 3asBICHUS U
JOKYMEHTOB C MCIOJb30BaHUEM €AMHOTO0 MOpTajJia TOCYJAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT;

3) nmnomy4yeHue 3asABUTEIEM CBEIEHUHM O XOAE  BBINOJHEHUS U
MPEIOCTABICHUU MYHUITUTIATBHON YCIIYTH;



4) B3auMOJIEHCTBUE OPraHOB, MPEIOCTABIIAIOIINX MYHHUIIUIAIbHBIE YCIIYTH,
UHBIX TOCYJApCTBEHHBIX OpPraHoOB, OpPraHOB MECTHOIO CaMOYIpPaBJIECHUS,
OpraHu3alliii, y4aCTBYIOIIHX B MPEAOCTABIECHUN MyHULIMIIATbHON YCIYTH;

5) momydyeHue 3asBUTENEM pe3yJbTaTa MPEAOCTaBICHUS MYHHUIMIIAIBHON
YCIIyTH, €CJIA NHOE HE YCTAHOBJICHO (PelepalIbHbIM 3aKOHOM;

6) uHBIE ACHCTBUSA, HEOOXOAUMBIE ISl MPEJOCTABICHHUS MYHULHIIAIBHON
YCIIYTH.

3. CocraB, NoC/1e10BATEJIbHOCTH M CPOKH BbINOJIHEHHUSA
aIMUHUCTPATHBHBIX MPOLEAYP, TPEOOBAHMS K NMOPAAKY UX BbINOJIHEHHS, B
TOM 4K CJie 0COO€HHOCTH BBINOJHEHNsI AIMUHUCTPATUBHBIX NPoIeaAypP B
3JIEKTPOHHOH (popme

3.1. IlpenocraBiieHME MYHHUIMIIAIBHON YCIYTH BKIIOYACT CIECAYIOIIUE
aJIMUHUCTPATUBHBIC TTPOIICTYPHI:

1) mpuem 3asBIICHHIA U IPUIATaeMbIX K HEMY JTOKYMEHTOB;

2) perucTparys 3asaBJICHUS U IPWIAracMbIX K HEMY JTOKYMEHTOB;

3) mpoBepKa MpeCTaBICHHBIX JOKYMEHTOB;

4) 3ampoc  JOMOJMHUTEIBHBIX JOKYMEHTOB W  WHpOpMaruu s
MPENIOCTABIICHUSI MYHUIIMIIAIBFHON YCIyTM B paMKax MEXBEJOMCTBEHHOTO
B3aMMOJICUCTBUS (MPU HEOOXOAUMOCTH);

5) MoAroTOBKAa W BBIJA4Ya Opjiepa Ha MPOBEJCHUE 3EMIISTHBIX padboT JIMOO
MOTHUBHUPOBAHHOTO OTKa3a B BhIJau€ OpJiepa Ha MPOBEJICHNE 3eMIITHBIX paloT.

3.1.1. 3asBnenue o Qopme, cormacHo npuiokeHuto Ne 1 K HacToseMmy
perjiiaMeHTy ¢ MNpWIaraéMbIMH JOKYMEHTaMHU MPUHUMAIOTCS YIMOJIHOMOYEHHBIM
CHEIUAINCTOM AJMHUHHCTpAIMU. B cilydae momayuu 3asBiIeHHS O TMPeI0CTaBICHUH
MYHHUITUTIATBHOW YCAYTH 1O DJCKTPOHHOW TIOYTE, CPOK HamNpaBJICHHWS Ha
PETHCTPAIIMIO 3asBJICHHUS HE MOXET IMPEBBINIATh 3 pabouynx THEH ¢ MOMEHTA €Tro
MOCTYIJICHUST Ha aJpec AJIEKTPOHHOW TOYTHl agMUHUCTpanuu KiroueBCcKoro
CENBCKOTO TmoceeHus. [Ipu 3TOM yIOTHOMOYEHHBIM CITEIIUATUCT HAMpaBJIsIeT Ha
PETHCTPAIIMIO PACTiCUaTaHHBI BapWaHT 3asABJICHUS W TPUIIATAONIUXCSI K HEMY
JIOKYMEHTOB.

[TomyynB 3asBKy W TPOBEPUB TMPHUJIOKEHHBIE K HEH TOKYMEHTHI,
YIOJHOMOYCHHBIN CIEIMAIMCT OTIPABJISIET HA DJIEKTPOHHBIA aapec 3asBHUTEIS
MUCHMO C YBEIOMJICHUEM O MPOYTECHUH €T0 3asBKHU.

B cnayuwae ecnim k 3asBKEe MPWIOXKEH HEMOJHBIA TMEPEUYCHb JOKYMEHTOB,
HEOOXOMUMBIX I TPEAOCTABICHUS MYHUIIUIIAIBHON YCIyTH, JUOO HMEIOTCS
OCHOBaHWsI I OTKa3a B €€ MPEIOCTaBICHUH, YIOTHOMOYEHHBIM CHCIHAINUCT B
MATHAIIATUAHEBHBIA CPOK CO JIHS PETHCTPAllMd  3asBJICHHWSI HAIpPaBJIsSCT
3asIBUTEIIO AJICKTPOHHOE TTMCHhMO ¢ PEKOMEHJIAIMel MPEI0CTaBUTh HEIOCTAIOITUE
JTOKYMEHTBI TUOO OTKAa3 B MPEIOCTABICHUN MYHHUIIMTIAIIBHON YCITYTH.

[IpenocraBiieHrne MYHUITMIIAIBLHOM YCIAYTd OTKJIAABIBACTCS Ha CPOK,
HEOOXOMUMBIN IS TIPEIOCTABICHUS 3asBUTENIEM HEIOCTAIOMINX JTOKYMEHTOB, HO
He Oonee uem Ha 30 paHed. B ciywyae HemnpeacTaBieHHUS JOMOJHUTEIbHBIX



JIOKYMEHTOB B YKa3aHHBIH CPOK, 3asBUTEJIO HAMPABIAETCS JIEKTPOHHOE MUCHMO
00 0TKa3e B MPEOCTABICHUHA MYHUIIATIAILHON YCIYTH.

B ciiyyae ecnu JOKyMEHTBI IPEOCTABIISIOTCS B IBYX SK3EMILISIpaxX, OAUH U3
KOTOPBIX TMOJJIMHHUK, KOMHHU CBEPSIOTCA C TOJJIMHHUKAMU U TOCIEIHUE
BO3BpAIlAIOTCS  3asBUTENIO. 3asBJICHUE U JOKYMEHTBl PETHCTPUPYIOTCS B
YCTAHOBJICHHOM TMOPSIIKE M COIMVIACHO PE3OJIIOIUU  TJIaBbl AJIMUHUCTpalUU
nepealoTcsl  yIOJIHOMOYEHHOMY JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
MPOBEPKY TMPEACTABICHHBIX JOKYMEHTOB Ha COOTBETCTBHE TpPEOOBaHUSM,
YCTaHOBJICHHBIM 3aKOHOJATEJIbCTBOM M MOATOTOBKY OpJiepa Ha TNPOBEJICHUE
3eMJISIHBIX padoT.

B paMkax MeXBeJOMCTBEHHOTO B3aMMOJICHCTBHUS, B Cllydae HEOOXOIUMOCTH
MOJIYYCHUS JIOMOJHUTENbHBIX JTOKYMEHTOB M MH(pOpPMaLUU ISl MPEIOCTABICHUS
MYHULIMIATbHOMN YCIIYTH, YIOJTHOMOYEHHBIM JOJKHOCTHBIM JULIOM
Anmunnctpannn KiroueBcKoro cenbckoro noceneHuss OMCKOro MyHUIUNAIbHOTO
paiiona OMcCKOl 00JIaCTH HAmNpaBJISIOTCS  MEXKBEIOMCTBEHHBIE 3allpoChl B
CJICAYIOIINE OPTaHBbI:

1) denepanbHas HaJOroBas Ciryxo0a;

2) Pocpeectp.

3.1.2. TIpoBepKy OCYIIECTBISICT YIOJHOMOYECHHOE JODKHOCTHOE JIUIIO
Anvunuctpanuu. IIpoBepsieTcss KOMIUIEKTHOCTh MPEICTABICHHBIX JOKYMEHTOB.
[IpoBepka mNpPOBOAUTCS B TeueHUE padOYero JHA, CIEAYIOUIEro 3a JHEM
pErucTpalyy MOCTYNUBILIETO 3asIBJICHUS.

B ciyyae ycTaHOBIIEHHS KOMIUIEKTHOCTH MPEJICTABICHHBIX JTOKYMEHTOB
YIIOJTHOMOYEHHBIM CIeUanucT AJIMHHUCTpallud B TeueHue 10 gHeW co aHA
MO/Iauy 3asBUTEJIEM 3asBJICHUS O BbIJade Oopjepa Ha MPOBEIECHNE 3eMIISTHBIX paboT
oOecrieuynBaeT MOATOTOBKY OpJiepa Ha MPOBEICHNE 3eMIISTHBIX padoT, MepeaeT ITH
JOKYMEHTBI Ha paccMoTpeHune [ naBe AIMUHUCTpaLUU.

3.1.3 IloagroroBka, yTBEpKIECHME M BblJa4a OpAEpa Ha NPOBEACHUE
3eMJISTHBIX Pa0OT TOTOBUTCS YIIOJTHOMOUYEHHBIM CIEUATMCTOM AJIMUHUCTPAIUU.

Opaep Ha MPOBENCHUE 3EMIISIHBIX PabOT PErucCTpUpPYETCsS B JKypHaje ydera
BBIJJAHHBIX OPJICPOB Ha MPOBEJCHUE 3EMIISIHBIX PabOT M TepefaeTcs 3asBUTEIIO
MoJ POCIHUCH C 3alOJHEHHBIM OJIAHKOM pacnucku corjiacHo [lpusoxenuto 2
HACTOSILETO periameHTa. B KoTopoil yka3biBaeTcs: Tpaduk padboT, 00s13aTeIbCTBA
3asiBUTEJNS BBITIOJIHATH YCJIOBHS, YCTAHOBJICHHBIE OPJIEPOM, BBIMOJHUTH PaOOTHI B
CpPOK, a TaK e JOMAaIllHUW aJpec OTBETCTBEHHOTO 3a IMPOM3BOACTBO padOT H
KOHTaKTHBIN TenedoH

Cpox ngeiicTBusi opaepa MOXKET OBbITh MPOMIEH 1O 3asABICHUIO B
IIPOU3BOJIBHOM (popme.

Cpok aeicTBUs opJiepa MpH TIEPeXo/ie MpaBa COOCTBEHHOCTH Ha 3eMeJIbHBIN
Y4aCTOK COXPaHSIETCH.

Opaep Ha MPOBEICHUE 3eMIISTHBIX PaOOT U3rOTaBIMBACTCS B 2 IK3EMILISIpaX,
1 W3 KOTOpBIX BBIJACTCS 3aABUTEII0 U OJWH HAa OYMa)KHOM U DJIEKTPOHHOM
HOCHUTEJIEe XpaHUTCA B AIMUHUCTpaIuy Brigada opaepa Ha MPOBEICHUE 3€MIISTHBIX
paboT 3asBUTENIO OCYIIECTBIsACTCS 10 aapecy: Omckas obacts OMckuil paioH, 1.
Kuntouu, yn. Hosas n. 7.



ITo okoHuyaHuM pabOT OpAEp BO3BpAIIAECTCS B OpPraH OCYIIECTBISIOLINIMA
MYHULUOAIBHYIO  yCIyry.  3aKpbITUE  OpAepa  MPOU3BOJUTHCA  MOCIE
BOCCTAHOBJICHHsI 0J1aroyCTpONCTBa TEPPUTOPHH, HA KOTOPOH BEIHCH PAOOTHI.
Crnenuanuct AIMUHUCTpanud (QOpPMHUpPYET apXuB BBIJAHHBIX OpACPOB Ha
IIPOBEICHHUE 3EMIISIHBIX padOT

3.1.4. Tlpu BO3HMKHOBEHHM aBAPUHHON CUTyallMM HAa HWH)KEHEPHBIX CETSX
OpraHu3alyy, 3KCIUTYyaTUPYIOIIHE COOTBETCTBYIOIIME HWHXKEHEPHBbIE CETH (WM
JMIa, YIOJHOMOYEHHbIE MU Ha MIPOU3BOJICTBO padOT M0 yCTPAHEHUIO aBapUHHOM
CUTyaIUH):

- HE3aMEIJIMTENBbHO  YBEAOMIISIOT  YIIOJHOMOYEHHBIM  OpraH o
HEOOXOJMMOCTH TPOU3BOJACTBA aBAPUHHBIX 3eMISIHBIX paboT. Ecau aBapus
IIPOU30IIJIa B TO BpeMs, KOTJa B COOTBETCTBUU C TPYIOBBIM 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu  AIMHUHHCTpaIlMs HE OCYIIECTBISIET CBOIO paloTy
(HOUYHOE BpeMsi, BBIXOJHOW JI€Hb WJIM HMHOE MOJAOOHOE BpeMsi), YBEIOMIICHUE
AJIMUHHCTpaAUU JOJKHO OBITH ocyliecTBiIeHO 10 12-00 yacoB nepBoro paboyero
JIHS1, CJIETYIOLIETO 32 OKOHYaHUEM HEpaOo4ero BpeMeHHU;

- 10 MPOBEJEHUS 3E€MJISTHBIX padOT MPOU3BOAIT (POTOCHEMKY 3EMEIBHOIO
y4acTKa, Ha KOTOPOM IUIAHUPYETCS OCYIIECTBIIATh aBapUHbIE 3€MJIIHbIE pa0OThI;

- TIOJIAlOT 3asBJICHHE O BbIJAau€ OpJepa Ha MPOBEJICHUE 3€MJISTHBIX padoT B
AJMUHHCTpPALMIO B COOTBETCTBHM C TPEOOBAaHUSMHU, YCTAHOBICHHBIMU ITYHKTOM
2.9. HacTosAmEero AJMUHUCTPATUBHOTO pPErjaMeHTa, He IMo3aHee padodero MHs,
CJIEIYIOLIETO 3a THEM BO3HUKHOBEHHUS aBapUUHON CUTYALIMH.

VYBegomieHne O HEOOXOAMMOCTH MPOU3BOJACTBA ABAPUNHBIX 3E€MIISTHBIX
paboT JOIKHO OBITH COCTABJICHO B MUChbMEHHOU opMe ¢ yKazaHueM HUH(popMaluu
o0 aBapuu, JMIA, OCYUIECTBUBIIEr0 aBapuUHHBIE 3eMJISTHbIE pabOTHI, MecTa
IPOU3BOJCTBA PadOT, MOANMCAHO 3asiBUTENIEM U HANpaBiI€HO B AJIMHHHUCTPAIUIO
croco0oM, 00€CTEeUnBAIOIIMM TOTYYEHUE YBEIOMJIEHUS B CPOKHM, YKAa3aHHBIE B
nepBOM ab3alle HACTOSIIEro MyHKTa (TenedoHorpamma, TejlerpaMma, Kypbepom
WJIM UHBIM TTOA00OHBIM CIIOCOO0OM).

4. @opMbI KOHTPOJHA 32 HCHOJHEHHMEM AJMUHHCTPATHBHOIO
perjamMeHTa

4.1. TlopsamoK OCYIIECTBICHUSI TEKYIIETO KOHTPOJIS 3a COONIOACHUEM H
UCIIOJIHEHHEM  MOJIO)KEHWHA  aJIMUHUCTPATUBHOTO  pErjaMeHTa M HMHBIX
HOPMATUBHBIX  MPABOBBIX  AaKTOB,  YCTaHABIMBAIOUIMX  TpeOOBaHUA K
NPENOCTABICHUI0O MYHHUIMIAIBHONW YCIYIHM, a TaKXKe  INPUHATUEM pEUICHUI
yYKa3aHHBIMHM JMLAMU (Jajiee — TEKYLIHd KOHTPOJIb).

4.1.1. Texyuuii KOHTPOJb OCylIecTBIseTCA [ 1aBOM aIMUHHUCTPALINH.

4.1.2. Tekymuid KOHTPOJIb OCYIIECTBIISIETCS IyTEM IMPOBEICHUSI NPOBEPOK
COOJIIOJICHUS U UCTIOJHEHUS YIIOJTHOMOYEHHBIM CIEUAINCTOM, OTBETCTBEHHBIM 3a
NPEIOCTABIICHUE MYHUIMNAIBHOM YCIYrd, TMOJIOKEHUN aIMUHUCTPATUBHOTO
periiaMeHTa, HHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, yCTaHaBIMBAIOIIHNX
TpeOOBaHMSI K IPEIOCTABICHUIO MYHULIUTIATBHON YCITYTH.



4.2. Jlng oOCyLIECTBIEHUS KOHTPOJII 3a TOJHOTOM M KAa4eCTBOM
NPENOCTABICHUS MYHULMIAIBHON  yCIYI'M, BBISIBIEHUS W  YCTAHOBJICHUS
HapyllEHUH TMpaB  3asiBHUTENICH, MPUHATUA  pEIIEHUH 00  yCTpaHEHUHU
COOTBETCTBYIOIIMX HapyLIEHUH MPOBOASATCS IUIAHOBBIE U BHEIUIAHOBBIE ITPOBEPKH
NPENOCTABICHUSI MYHULUNAIBHON yciIyrd. llepHoauyHOCTh OCYIIECTBICHUS
IUIAHOBBIX MPOBEPOK MOJHOTHI M KAauecTBAa MPEIOCTABICHUS MYHULHIIAIBHON
YCIIyI'Hl yCTaHaBIUBaeTCss AJMHHHUCTpanuei KiltoueBCKOro ceabCKOro MoCeseHus
Omckoro MyHuIMnaabHOro paiiona Omckoil obsactu. [1naHoBbIE U BHEIIIAHOBBIE
MPOBEPKH TPOBOJATCS JIOHDKHOCTHBIM  JIMIIOM, YIIOJTHOMOYEHHBIM ['TaBoM
aaMuHHACTpanny KiroueBCKOro cenbCckoro noceneHus OMCKOro MyHUIUIIAIIBHOTO
paiiona OMckoi o01acTH.

4.2.1. B xo/€ MIIaHOBBIX U BHEIIAHOBBIX MPOBEPOK MPOBEPSAETCS:

1) 3HaHMe cCHEeUMaIucTOM, OTBETCTBEHHBIM 33  IPEAOCTaBJICHHE
MYHUIUOAIBHOM  YCIYI'M, TOJOXEHUW  aJMUHUCTPATUBHOTO  PErjaMeHTa,
HOPMATHBHBIX  TPABOBBIX  AKTOB,  YCTAHABIMBAIOIIUMX  TpeOOBaHUS K
IPEIOCTABIECHUIO MYHULIUITAIbHON YCIYTH;

2) coOnroJeHue CHIEeUHATMCTOM, OTBETCTBEHHBIM 3a IPEIOCTaBICHUE
MYHUIMOAIBHOM  yCIYyTH, CPOKOB MW  IOCJEAOBATEIbHOCTU  HCIIOJHEHUS
aJIMUHUCTPATUBHBIX MPOLEAY;

3) NpaBWIBHOCTh M CBOEBPEMEHHOCTh WH(OPMUPOBaHUS 3asBUTENECH 00
U3MEHEHUU aJIMUHHUCTPATUBHBIX IpoLenyp, IPENYCMOTPEHHBIX
aJIMUHUCTPATUBHBIM PETJIAMEHTOM;

4) ycrTpaHeHME HapyUIeHMM W HEIOCTATKOB, BBISBICHHBIX B XOJE
IPEABIAYIIUX IPOBEPOK.

4.3. OTBETCTBEHHOCTh 3a pemieHuss u JAceucTBus  (Oe3melcTBue),
OpUHUMaeMble (OCYLIECTBIsIEMbIE) B XOJ€ MPEAOCTaBICHUS MYHULUNAIbHON
YCIIyTH.

4.3.1. B ciy4ae BbISIBIEHUS HapyIIEHU TpeOOBaHUW K MPEJOCTABICHHUIO
MYHUIMOATBHOW YCIYTH, YCTaHOBJIEHHBIX aJMUHUCTPATUBHBIM DPETJIAMEHTOM U
MHBIMU HOPMAaTHUBHBIMHU IPABOBBIMU aKTaM{, BUHOBHBIE JIMIA MPHUBIEKAIOTCA K
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOAATEIbCTBOM Poccuiickoit denepannu.

4.3.2. OTBETCTBEHHOCTh 3a NPEAOCTABICHUE MYHULUIAIBHOW YCIYT'H
3aKpemIIeTCs B TOJXKHOCTHOM MHCTPYKLIUU.

5. locyneOHbIi (BHeCy1e0HDbII) MOPSIIOK 00:KAJI0BAHUS PelIEeHUH U
neicTBuil (0e31eiicTBHS) OpraHa AIMUHUCTPANNH (TI0IBEIOMCTBEHHOM
OPraHM3alMu), a TAKKE J0JLKHOCTHOIO JIMIA, MYHHIMIIAJIBHOIO CJIYKALIero

5.1. 3agBuTtenu BrpaBe 0OpaTUTHCA C KaJIOOOU Ha aecTBus (Oe3aeicTBue)
opraHa, JIOJDKHOCTHOTO JIMIIA, CHEIUAINCTa, OTBETCTBEHHBIX 3a MPEIOCTaBICHHUE
MYHHUITUTIATBHOW YCIIYTH, 8 TakK)Ke Ha PEIICHUs, TPUHUMAEMbIe TAKUMH OpraHaMu
W JUIIaMH B XOJ€ TPEAOCTAaBICHUS MYHUIUMIIAJILHON YCIyru (nanee - skanoba) B
NMCbMEHHOM (YCTHOM) (popMe JTMYHO WJIM HAMPABUTH 3Kajio0y 1O MoyTe.

5.2. OcHOBaHUAMHM ISl Hayaja Mpoleayphl A0CyAeOHOTO (BHECYIEOHOrO)
00XanoBaHUs SIBJISIOTCS:

oOpallieHue 3asBUTENS JIMYHO € Kajao00i B MUCbMEHHOM (yCTHOM) hopme;



MOCTYIJIEHUE KaJI00bl B MUCbMEHHOU (popMe 10 moyTe.

5.3. Ilpu nmopmaue xanoObl 3aiBUTENb BIPABE MOJYYUTh B AJIMHUHHUCTPAINU
CIIeyIONyl0 MHGOPMAIUIO, HEOOXOAUMYIO UIsi OOOCHOBAaHHUS M PACCMOTPEHHS
KaJIOOBbI:

- 0 MECTE€ HaXOXACHUS AJMUHUCTPALIHH;

- CBEJICHUS O PEeKHUME pabOThl AIMUHUCTPALINY;

- 0 Tpaduke puema 3asButenei [ aBoit A IMUHUCTpAITNH;

- 0 TMepeyHe HOMEpOB TelePOHOB JJig TMOJY4YEHUSI CBEIAEHUU O
MPOXOKJICHUHU TIPOLIETYP PACCMOTPEHUS KaJ00BbI;

- 0 BXOJIAILIEM HOMEPE, MO KOTOPBIM 3apETUCTPUPOBAHA Kano0a;

- 0 CPOKE pacCMOTPEHUS >KAJIOObI;

- 0 MPUHATHIX TPOMEKYTOUHBIX PEIICHUAX (MIPUHATHE K PACCMOTPEHUIO,
HUCTpeOOBaHUE TOKYMEHTOB).

[Ipn nopade >kaynoObl 3asBUTENIb BIIPaBE MOJYYUTh KONUHU JIOKYMEHTOB,
MOATBEPKAAIONIUX 00Xkanyemoe AciicTBue (0e31eicTBIE) oprana, JOJKHOCTHOTO
JMIA, CIEeUAINCTa, OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHULIUIIAIBHON YCIYTH.

5.4. Ilpu oOpaieHun 3asiBUTENS C Kajno00i B yCTHOU (opme, colepkaHue
YCTHOTO OOpalieHus 3aHOCUTCS B KapTOUKY JIMYHOTO ITpyueMa 3asButens. B cioyyae
€CJIM HU3JIOKEHHbIE B YCTHOM oOpailieHuu (akThl U OOCTOSITEIBCTBA SIBISIOTCS
OYEBHJIHBIMU U HE TPEOYIOT JOMOJHUTEIBHOW MPOBEPKU, OTBET HA OOpallEeHHE C
Corjacusi 3asiBUTENsS JAETCSl YCTHO B XOJ€ JIMYHOIO NIPHEMA, O YEM JENAETCs
3aMKiCh B KAPTOUKE JIMYHOTO MpUeMa 3asBUTENs. B ocTanbHBIX cllydasix gaeTcs
NUCHMEHHBIN OTBET IO CYIIECTBY MOCTABJICHHBIX B OOpALIEHUH BOIIPOCOB.

5.5. Ilpu oOpaieHun 3asBUTENS C KaJIOOOW B MHCHbMEHHOUW (hopMe Cpok
paccMOTpeHHs KajloObl HE JIOJDKEH TMPEBBIIATh CPOKOB, YCTAHOBJIEHHBIX
JNEHUCTBYIOLIUM 3aKOHOIATEIbCTBOM.

5.6. Kamoba B mnuChbMeHHOUW (opMe JOJKHA COJEpPkKaTh CIETYIONIYIO
UH(pOpMaIHIO:

1) HAaMMEHOBAaHUE OpraHa, MpeI0CTaBISIOIEr0 MyHUIIUIIAIBHYIO YCIIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeIoCTaBIsOIIEr0 MyHUIIMIAIBHYIO YCIyTy, 00
MYHUIMOAIBHOTO CIIyXallero, peleHus U AeicTBus (0e3nelCTBHE) KOTOPBIX

00XaTyrTCs;
2) dbammnio, uMs, oT4eCTBO (MOCIEAHEE — MPU HAJIMYUM), CBEICHUS O
MECTE J>KUTEIhCTBA 3asBHUTENsI — (PU3UYECKOro JiMia JIMOO HAaWMEHOBaHUE,

CBEJICHUS O MECTE HaXOXACHUS 3asBUTENS — FOPUIUYECKOIO JIMIA, a TAKKE HOMED
(HOMepa) KoHTakTHOro TenedoHa, ampec (aapeca) HPIEKTPOHHOW TMOYTHI (TIPH
HQJIMYUU) U TIOYTOBBIA aJpec, MO KOTOPBHIM JOJDKEH OBITh HampaBlieH OTBET
3asIBUTEIIO;

3)  cBemeHus 00 00XalyeMbIX PEIICHUAX W JEHCTBHIX (Oe37eHCTBUN)
opraHa, JOJDKHOCTHOTO JIMIIAa OpraHa, MpeAOoCTaBIIAIONIEr0 MYHHUIMIAIbHYIO
yCIIyry, 1100 MyHUIIMIIATBHOTO CITY>KAILIEeTo;

4) JIOBOJIbI, HA OCHOBAaHUHU KOTOPBIX 3asIBUTEIb HE COTJIACEH C PEIICHUEM
u JjelictBueM (0Oe3neHCTBUEM) OpraHa, IPeIOoCTaBISIOIMIEr0 MYHUIUMIAIbHYIO
yCIIyTy, JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTABISIOUIEr0 MYHHULUIAIbHYIO
yciyry, aubo MyHuIunanbHoro ciyskaimero. (Ha ocnHoBanuum IloctanoBnenus
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K xamobe 3asBUTENb BOpaBe MPWIOKHUTh KOMHUU JOKYMEHTOB,
NOATBEPKIAIOIINX HU3JI0KEHHBIE B HEM 00CTOATENbCTBA. B 3TOM citydae B xanobe
MPUBOUTCS MEPEUCHD MPHUJIaraeMbIX K HEW JJOKYMEHTOB.

5.7. XKanoba paccmarpuBaeTcsi B cpok He mo3zaHee 30 mHell co AHS ee
pPErucTpalnu.

5.8. Tlopsgok paccMOTpeHHUs KajdoObl, OCHOBaHMs JJii OTKa3a B
PacCMOTPEHUHU KaJIOOBbI.

B cnyuae ecnu B xano6e He ykazaHbl (paMuiust 3asBUTENS (11 PU3NIECKUX
JIL, THAWBUYAJBHBIX MPEATPUHUMATENEH), HAUMEHOBAHHUE IOPUINYECKOTO JIUIIA
(11 IOpUAMYECKUX JIMI), IOYTOBBIM ajpec, IO KOTOPOMY JOJDKEH OBITh
HalpaBJIeH OTBET, OTBET Ha anoOy He paerca. Ecnu B yka3zaHHOH »xanmoOe
COJZIEPKATCsl CBEJCHUS O MOJATOTAaBIMBAEMOM, COBEPIIAEMOM WJIM COBEPIICHHOM
NPOTUBOMPABHOM JIeHWW, a TakkKe O JHIEe, ero IOATOTABIMBAOIIEM,
COBEpIIAIOIIEM WM COBEPIIUBIIEM, >Kajio0a TOJJICKUAT HAMpPaBICHUIO B
TOCY/IapCTBEHHBIN OPraH B COOTBETCTBUU C €T0 KOMITETECHITUECH.

KanoOy, B KOTOpOHl coaepxkaTcsi HELEH3ypHbIE JHMOO OCKOPOHUTENIbHbIE
BBIPQXEHHS, YTPO3bl JKU3HHU, 3[0POBBI0 U  HMMYIIECTBY JOKHOCTHOTO JIMIIA,
CTCIMAIUCTa, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHUIMNAIBHON yCIyTH, a
TaK)K€ WICHOB €ro ceMbH, [ 1aBa AJMUHHUCTpAIIMH BIIPpaBE OCTaBUTh O€3 OTBETA IO
CYLIECTBY IOCTABJICHHBIX B HEH BOINPOCOB U COOOLIUTh MHCbMEHHO 3asBUTEIIO,
HaIpaBUBILIEMY Kaj100y, O HEJJOYCTUMOCTH 3J10yIOTPEOICHHSI IPABOM.

Ecnu Teker »xanoObl He MoA1aeTcsl NPOUYTEHHUI0, OTBET Ha Kajlo0y He JaeTcs,
O YeM MMHUCbMEHHO COOOIAeTCs 3asiBUTENIO, €€ HallpaBUBLIEMY, €CIIH €ro (haMuiIus
(11 pu3MUecKUX JML, WHIAWBUIYAJIBHBIX MpEeANpUHUMATENEe), HauMEHOBAHUE
IOPUAMYECKOTO Jnia (A7 IOPUAWYECKUX JIUI]) W TIOYTOBBIA ajpec MOATAI0TCs
MIPOYTEHUIO.

Ecin B xamobe comepKUTCs BOMPOC, HA KOTOPBIA €My MHOTOKpPATHO
JaBAIMCh MHCHMEHHBIE OTBETHI MO CYIIECTBY B CBSA3H C paHEe HampaBlIsieMbIMU
xKajmobamMu, W TpPH OSTOM B JKajmoOe HE TPUBOASTCS HOBBIE JOBOJABI WU
oOcToaTenscTBa, [7MaBa AJMHHHCTpallii BIpaBe TMPUHATH pEUICHHE O
0€30CHOBATEIbHOCTH OYEPEAHOr0 OOpallleHHUs W MPEKPAlICHUH MEePErnucKu C
3asBUTENIEM TI0 JaHHOMY BOIIPOCY IPU YCIIOBHH, UYTO YKa3aHHasl jkajo0a U paHee
HampaBJisieMble >Kaj100bl HAMPABISUIUCH B OAMH U TOT K€ OpraH WM OJHOMY U
TOMY K€ JOJDKHOCTHOMY JuIly. O J[aHHOM pELIEHUHU 3asgBUTENb, HAIPABUBIINN
XKayo0y, yBEJOMJISIETCS] TUCbMEHHO.

B cnydae ecnu OTBET MO CYIIECTBY IOCTaBJICHHOIO B jkajoOe BOIpoca HE
MOJKET ObITh JaH 0e3 pasriialieHus] CBEACHUN, COCTABISIONINX TOCYapPCTBEHHYIO
WIM WHYIO OXpaHsieMyl QelepalbHbIM 3aKOHOM  TaifHy, 3asBHTEIIO,
HaIpaBHUBIIEMY kajio0y, MICHBMEHHO COOOIIAETCS O HEBO3MOXKHOCTH JaTh OTBET
M0 CYIIECTBY IIOCTaBJICHHOTO B HEW BOMpOca B CBA3M C HEAOMYCTUMOCTHIO
pasrialleHus YKa3aHHbIX CBEICHUM.



B cnyuae ecnu nmpudmMHbBL, 0 KOTOPBIM OTBET MO CYIIIECTBY IOCTaBJIEHHBIX B
’ano0e BOIMPOCOB HE MOT OBITh JIaH, B TOCIEAYIOIIEM OBLUTH YCTPAaHEHBI,
3asIBUTENH BIIPABE BHOBH HAIIPABUTH Kano0y.

5.9. Tlo pe3ympraraM pacCMOTPEHHS KaJIOOBI 3asBUTEIIO COOOIIACTCS
pEIIeHre 1Mo Kaobe Mo CYIIECTBY BCEX IMOCTABICHHBIX BOIMPOCOB. Pemenne 1o
xanobe noanuceiBaercs ['naBoit AAMUHUCTpALINH.

5.10. IIpu Hecornacuu 3asBUTENS C JaHHBIM PEIICHHEM OH BIPABE IMOJATH
kajmoby Ha JeictBusa (0e3leicTBUE) U pelIeHUs] JOKHOCTHOTO  JIMIIa
MYHULIMIIATBHOTO  00pa30BaHMs,  YIHOJHOMOYEHHOIO Ha  OCYIIECTBJICHUE
MYHULIMTAIBHON YCIYTH, B CY/I.

5.11. XKano6a Ha aeiicTtBus (0e3A€HCTBUSI) U PEIIEHUS JOJDKHOCTHOTO JIMIIA
MYHULIMIIATBHOTO  00pa30BaHMs,  YIOJHOMOYEHHOIO Ha  OCYIIECTBJICHHUE
MYHULIMIAIBHOM YCIYyTd, MOXET OBITh IoJjaHa B cyx 0e3 coOroaeHus
JOCYIEOHOTO TMOPSIAKA PACCMOTPEHHS, YCTAHOBJICHHOTO HACTOSIIINM Pa3IesioM.

5.12. OOpaleHusi 3aMHTEPECOBAHHBIX JIAL[ CUUTAIOTCA PACCMOTPEHHBIMU,
€CJIM JTaHBI MMCHbMEHHBIC OTBETHI 10 CYIIECTBY BCEX IMOCTABIICHHBIX B OOpAIEHUSIX
BOIIPOCOB U TIPUHATHI HEOOXOANUMBIC MEPHI.

IIpunoxxenune Nel

K agMuHHCTpaTHBHOMY pETIIaMEHTY

Anmvunnctparuu KimroueBCcKoro cembCKOro moceIeHus
MPEeIOCTaBICHNE MYHUIIUTIATEHON YCIIyTH:

«Brigaua opepa Ha IPOBEICHNE 3EMIISTHBIX PadoTy.

I'nmaBe anmuHKuCcTpauu KilroueBCKOTO CEbCKOTO MOCETIECHUS

(®UO I'nassr)
oT

(®amumms Ums OtaectBo it Gus. Jlui, HanMeHoBaHUE
OpraHM3aNNHU U TOIHDKHOCTH JUIS FOPUIHMYECKUX JIHII)

(agpec mpoXUBaHWS, IOPUANICCKHUI aipec I OpraHu3aIinuii)

(mecTo paboTeI, JOoMKHOCTE TSt Gu3. i, OI'PH mys rop. ymir)

(TenedoH I CBS3H)

3asiBJICHHE.



[Ipormry BeIIaTh OpJiep Ha 3€MJIISTHBIC
paboThI

(MecTOmOoNOXKEHUE, TOYTOBBIN apec WIH CTPOUTEIHHBIN aapec)
K 3agBnenuro Impujiararo:
1.

2.
3.
4

JlaTa [Toanuce

[Tpunoxenue Ne2

K agMuHECTpaTHBHOMY pETIIaMEHTY

Anmmvunuctparun KiTro4eBCKOro CembCKOT0 MOCEICHUS
MpeaOCTaBJICHUE MYHHHHHaJTBHOP'I yCiayru:

«Brigaua opepa Ha IPOBEICHNE 3EMIISTHBIX PadoTy.

(®HO 0TBETCTBEHHOTO)

00513y10Ch COOMIO/IaTh YKa3aHHbIC B opaepe Ne

YCIIOBHS ¥ BBIITOJIHATH PaOOTHI B CPOK, YCTAHOBJICHHBIH OPJICPOM.

C ycloBUSMU MPOU3BOICTBA 36MIITHBIX Pa0OT 03HAKOMJICH.

3a HEBBINIOJHEHHE 00SI3aTEIIBCTB IO HACTOSIIIEMY OpJepPYy HECY OTBETCTBEHHOCTD B

YCTAHOBJICHHOM 3aKOHOM ITOPAAKE.



HO,Z[HI/ICL OTBETCTBCHHOI'O 3a IMpOU3BOACTBO pa60T

" " 2012r.
AJlpec opranu3annuu
Howmep Tenedona
JlomaniHui agpec OTBETCTBEHHOTO 3a MPOU3BOACTBO PadboT
N renedona
" " 2012r.

ITpunoxxenune Ne3

K agMuHMCTpaTHBHOMY pETJIaMEHTY

Anmunuctpannu KitioueBcKoro cenbCcKoro moceneHust
MIPEeJOCTaBICHNE MyHHLIUIAIBHON YCIYTH:

«Bp1aua opyiepa Ha MpoBeIeHHEe 3EMIISTHBIX PadoT.

bnok-cxema nocienoBaTeILHOCTH JEVCTBUU
IIPY NPEAOCTABICHUH MYHHUIIANAIBHON YCIyTH

[TuceMenHoe
oOpaiiieHue 3asBUTENS

[Ipuewm, perucrpanus n
paccMOTpeHHe
3asBJICHUS U
IIPUJIAraeMbIX K HEMY
JTOKYMEHTOB

A 4

Onpenenenre nepevHs
JOITOJIHUTCIIBHBIX



